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[bookmark: _Toc152557633]How to Use a Concept Quad
The purpose of a concept quad is to organize your thoughts with the study materials in one place to help you absorb the information. This is a great tool because it can reveal your knowledge gaps and confirm what you already know about a given concept. 
Here’s how it works:
As you read the study materials, outline the main concepts.
After you read the study materials, review the outline, and create a concept quad for each concept then take notes on information new to you.
	[bookmark: _Hlk152557162]Chapter:
	Enter the chapter title

	Section:
	Enter the section title
	Page:
	Enter page #

	[bookmark: _Hlk144736425]Document the definition of the concept and related concepts if any.



	Document your thoughts about the concept if it confirms knowledge that you already have.

	Definitions 
	Concept (status)
	Connections 

	Applications 
	
	Mind Blocks 

	Document how you will apply new concepts then practice by playing online and track your results.
	Document any concerns and questions. Remove notes after you resolve your concerns and find the answers to your questions. 

Bring remaining concerns and questions to a mentor.



[bookmark: _Hlk144736509]Study in batches by doing a concept quad review. Create additional review intervals depending on the amount of content.
1st review: 1 day after learning a new concept
2nd review: 1st review + 3 days
3rd review: 2nd review +7 days
4th review: 3rd review +14 days
5th review: 4th review +21 days
Add concept quads, as needed. To do this, you will need to copy and paste the table in a new location When you copy a table, the original table remains in place.
Create a page break by clicking Insert in the main  menu then click the page break icon [image: A screenshot of a computer

Description automatically generated]
Find the Concept Quad Template page, click in the concept quad table until you see this icon in the upper left corner:  
Right-click the icon then click Copy or press CTRL+C.
Place your cursor where you want the new table, right-click in the white space, then click Paste or press CTRL+V.
Update content in the concept quads as needed
Create additional review intervals depending on the amount of content.
Update the table of contents as you add concept quads.
Go to References > Update Table.

Select one of the following:
Update page numbers only    This only updates the pages that the headings are on, and ignores any changes to the heading text.
Update entire table    This will reflect any updates to the heading text, as well as any page changes.
Select OK.
When you study, don’t multitask:
Clear the clutter from your study area.
Turn off notifications on mobile devices.
Log out of all instant messaging programs.
Close all of your Internet browser windows that aren’t related to the concepts you are studying.
To test your understanding of newly obtained knowledge, look for opportunities to teach it to others.

	Brought to you by Maj Life 
Questions? Send an email to care@mahjlife.com
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[bookmark: _Toc152557634]Concept Quad Template (leave as-is to make copies)
	Chapter:
	

	Section:
	
	Page:
	

	[Document the definition of the concept and related concepts if any]
	[Document concepts to the knowledge you already have]

	Definitions 
	[bookmark: _Toc152557635][Insert concept (status)]
	Connections 

	Applications 
	
	Mind Blocks 

	[Document how you will applying new concepts then practice by playing online and track your results]
	[Document your concerns and questions. Work with an advisor (i.e., experienced player, instructor, author of the book you are studying). Remove notes after you resolve your concerns and find the answers to your questions.]





	Chapter:
	

	Section:
	
	Page:
	

	[Document the definition of the concept and related concepts if any]
	[Document concepts to the knowledge you already have]

	Definitions 
	[bookmark: _Toc152557636][Insert concept (status)]
	Connections 

	Applications 
	
	Mind Blocks 

	[Document how you will applying new concepts then practice by playing online and track your results]
	[Document your concerns and questions. Work with an advisor (i.e., experienced player, instructor, author of the book you are studying). Remove notes after you resolve your concerns and find the answers to your questions.]





	Chapter:
	

	Section:
	
	Page:
	

	[Document the definition of the concept and related concepts if any]
	[Document concepts to the knowledge you already have]

	Definitions 
	[bookmark: _Toc152557637][Insert concept (status)]
	Connections 

	Applications 
	
	Mind Blocks 

	[Document how you will applying new concepts then practice by playing online and track your results]
	[Document your concerns and questions. Work with an advisor (i.e., experienced player, instructor, author of the book you are studying). Remove notes after you resolve your concerns and find the answers to your questions.]



	Chapter:
	

	Section:
	
	Page:
	

	[Document the definition of the concept and related concepts if any]
	[Document concepts to the knowledge you already have]

	Definitions 
	[bookmark: _Toc152557638][Insert concept (status)]
	Connections 

	Applications 
	
	Mind Blocks 

	[Document how you will applying new concepts then practice by playing online and track your results]
	[Document your concerns and questions. Work with an advisor (i.e., experienced player, instructor, author of the book you are studying). Remove notes after you resolve your concerns and find the answers to your questions.]
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